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PROGPJE

Ref: (a) OFNAVINST 1700.lOL
(b) MARFOR?ACO 1700.8Th
(0) COMPACFITNOTE 1700

End: (1) Sample Nomination Format Recuirements
(2) Nominating Command Cover Sheet
(3) OPNAV 1650/17 Sailor of the Year Grading Sheet
(4) SSOY/JSOY Award Template
(5) BJOY Award Template

1. Situation. To provide guidelines and procedures for the I Marine
Expeditionary Force (MEF) Sailor of the Quarter/Sailor of the Year (SOQ/SOY)
program. This instruction has been completely revised and provides
overarching guidance for all subordinate SOQ/SOY instructions.

2. Cancellation. I MEFO 1700.3C.

3. Mission. In accordance with (lAW) the references, identify, recognize
and reward those Sailors who distinguish themselves through exceptional
performance cf duty.

4. Execution

a. Commander’s Intent and Concept of Operations

(1) Commander’s Intent. Navy personnel have served in the Fleet
Marine Force with distinction both during peace and war. Nomination and/or
selection as “Senior, Junior and Blue Jacket of the Quarter/Year,” further
highlights enduring attributes such as: leadership, character, integrity,
influence and professionalism, which are the bedrock principles of the Navy
and Marine Corps team’s core values in building leadership and trust amongst
each service member. The primary goal of the recognition is to acknowledge
those individuas who have contributed sinificantly to’ the mission
effectiveness of their unit while concurrently displaying the ethical
framework of goodwill and ambassadorship. :n addition to job performance,
nominees shall be evaluated on the basis of their efforts toward self—
improvement, leadership aualities and potential. Nominees must have one or
more outstanding attributes and sustained superior performance throughout the
quarter and the year.

DISTRIBUTION STATEMENT A: Approved for public release; distribution is
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(2) Concept of Operations. The SOY will be selected by fiscal year

through nomination submissions by the I Marine Expeditionary Force
Headquarters Group (MHG), Marine Expeditionary Units (MEUs), and the Major
Subordinate Commands (MSCs) to the Commanding General (CO), I MEF via the I
MEF Command Master Chief (CKCCM) . Sailors in pay grades E6 will comcete for
Senior Sailor of the Year CSSOY) Sailors in pay grades £4 and £5 will
compete for Junior Sailor of the Year (JSOY) Sailors in pay grades E3 and
below will compete for Blue Jacket of the Year CBJSOY) . SOQ boards will not
be conducted at the MEF level. Each NEC and MEU will conduct SOQ boards lAW
with the references and local policy.

b. Subordinate Element Missions

(1) I NSF CMDCM

(a) Preside as Chairperson of the I MEF SSOY, JSOY and BJOY
boards.

(b) Cocrdinate the I MEl SSOY, JSOY and EJOY board in
collaboration with the I NSF Adjutant and EEL of the MSC’s and I NRC.

Cc) Publish board convening dates and uniform of the day for both
nominees and board members.

Cd) Convene, execute and adourn the SOY board.

(e) The Chairperson will provide the CG, I MEl with a memorandum
immediately after bcard adjournment that delineates candidates, bcard
members, board rules, interview topics coveted and board seection
recommendation for CC consideration and final disposition.

(2) I MHG, MSCs and MEUs Commander’s will publish local policies and
ensure compliance with the intent of this Order.

(3) Sailors selected as the I MEl SSOY, JSOY and BJOY will be
recognized with the following award:

Ca) SSOY

1. Navy/Marine Corps Commendation Medal (It not selected on
the Marine Corps Forces, Pacific (MARFORPAC) board)

2. Cowr.ander, MARFORPAC Congratulatory Letter.

(b) JSOY

1. Navy/Marine Corps Commendation Medal.

2. CC, I NSF Congratulatory letter.

Cc) BJOY

1. Navy/Marine Corps Achievement Medal.

2. CG, I MEl Congratulatory Letter.
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c. Coordinating instructions

() I MEF SEDY, JSOY and 3JOY boards will convene cn the second
Thursday of November. Submit nomination packages no 1 ater thanthe first
Thursday of the November using the format in enclosure (1) and forward via
electronic transmission to the office of the I MEF CMDCM. Nominees will
report in person before the board in the appropriate uniform as directed by
the Chairperson. If nominee is unavailable, the Chairperson will provide the
board mitigating guidance to reconcile the candidate’s inability to interview
without being disadvantaged.

(2) The SOY board Chairperson is the : MEF CMDCM or an acpcinted
designee by the incumbent. The following Senior Enlisted Leaders (SEL) are
permanent members of the coaro:

(a) 1st Marine Division CNDCM

(b) 1st Marine Logistics Group CMDCM

Cc) 3d Marine Aircraft Wing CMDCM

Cd) I MHG EEL

(3) MSC5/MEU5 will submit nomination packages and award
recommendations lAW enclosures (1) through (5) to the Chairperson no later
than one week prior to the board’s convening date. Ensure packages meet the
following minimum requirements:

(a) Nominees must be assigned to the CG, I MEF Command Element
(CE) , I MHG, MSCs or MEUs CE for a minimum of 12 months when
nominated/recommended.

(b) If eligible for promotion, First Class Petty Officers must be
Chief Petty Officer board eligible, have not been selected for Chief Petty
Officer and have no record of non—judicial punishment, court—martial,
documented adverse matters or any other disciwlinary action for the previous
12 months.

(c) I: el:gble for aovancement, En and betow nominees must have
demonstrated a Pass but Not Advanced occupational proficiency on the previous
Navy advancement exam and have no record of non—judicial punishment, court—
martial, documented adverse matters or any other disciplinary action for the
previous 2 months.

(d) SSOY, JEDY and BJOY nominees must demonstrate tangible
progress towards their Enlisted Fleet Marine Force Warfare designation.

(e) Nominees must have no record of disciplinary action and/or
derogatory counseling during the 12 months prior to nomination.
Additionally, each nominee must have successfully completed and passed the
previous two Physical Fitness Assessments (PFA) and be within Body
Composition Assessment (BCA) standards.
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(4) SOY packages for I MHG and MEU CE Sailors will be submitted

directly to the I NHG SEL. The I MHG SEL will conduct a preliminary board to
select the best candidate from the MHG and MEUs for final submission at the I
MEF board. SOY packages for Sailors assigned to the MEU MSCs must be
submitted via their parent unit for consideration of nomination.

5. Administration and Logistics. Distribution will be made by electronic
cony to MSCs and I MEF Staff Principals.

6. Corpjnand and Signal

a. Command. This Order is applicable to the I MEF Total Force.

b. Signal. This Order is effective the date signed.

Chief of Staff

DISTRIBUTION: 1/11
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SAMPLE NOMINATION FORMAT REQUIREMENTS

Unit letterhead

SSIC
Originator’s Code
Date

From:
To:
Via:

Subj: 20 I MEF SAILOR OF THE YEAR NOMINATION IN THE CASE OF (RATING,
WARFARE, LAST NAME, FIRST NAME, MIDDLE INITIAL)

Ref: (a) I MEFO 1700.3

End: (1) Copies of last 5 years of performance evaluations
(2) Personal Awards received during the nominative period

(1 October to 30 September)
(3) SOY nominee biography (one page narrative format, starting with

date and place of birth, civilian schooling, military service,
current assignment, personal awards, and medals)

(4) Signed OPNAV 1650/3 Personal Award Recommendation for Navy and
Marine Corps Commendation Mecal (forwarded, including summary
of action and completed unsigned citation)

(5) Two 5x7 color glossy photographs, plain background, service dress
blue uniform, uncovered (one full length front and one full length
side view, both with name, rate, command, and date data boards)

(6) Past 5 years of Physical Readiness Information Management System
(PRIMS) on data sheet (4 years for SOQ)

(7) Command cover sheet
(8) OPNAV 1650/17 SOY Grading Sheet (completed by Command Master

Chief)
(9) Electronic copy of complete package on CD—ROM (MS Word version 95

or higher for text and JPG format for glossy photos)

1. Per reference (a), (rating, warfare, last name, first name, middle
initial) is nominated as the 20 I MEF Sailor of the Year.

2. Complete contact information of member nominated;

a. Name; (Last, first, Middle Initial)

b. Rate/Rank:

c. Present Duty Station:

.Address: (Work) (Home)

e. Telephone: (Work (Home/Cell)

f. Facsimile: (Work) (Home)

Enclosure (1)
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Subj: 20 I NSF SAILOR OF THE YEAR NOMINATION IN THE CASE OF (RATING,
WARFARE, LAST N?J-:E, FIRST NAME, MIDDlE INITIAL)

g. E—mail Address: (Work) (Home)

3. Ii previously selected as Sailor of the Year or Quarter, list command,
selection and period in chronological order:

(Command) (Year/Quarter) (YYKMDD — YYMXDD)

4. Reporting Senior’s justification of nomination utilizing the following
format (limit to two typewritten pages)

a. Primary responsibilities

b. Job performance

c. Leadership

d. Command climate/Sailorization

e. Peer group and off—duty community involvement

5. Military decorations and awards (not unit awards). List in chronological
order)

(Decoration/Award) (Command) (YYMMDD — YYMMDD)

6. List educational accomplishments.

a. Years of formal civilian schooling completed and any degree attained:

(Degree) (School) (YYMMDD)

b. Navy “A”, “3”, ama/or “C” schools completed:

(School) (YYNV.DD)

c. Other self—study educational achievement attained (include United
States Armed Forces :nstitute (USAFI) courses, Defense Activity for Non
Traditional Education Support (DANTES courses, etc.) . Do not include
training courses required for advancement or annual general military
training.

7. Reporting Senior’s remarks (limit to one typewritten page).

(Signature)
(“By direction” not authorized)

2 Enclosure (1)
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Nominating Command Cover Sheet

FOR OFFICIAL USE ONLY
(WHEN FILLED IN)

SOQ/SOY Nominee

Name:

Rate:

Reporting Senior

Name:

Rank:

Title:

E-mail:

Phone Number:

Command Master Chiet

Name:

Rate:

E-mail:

Phone Number:

Command

Full Name:

Message Plain Language Directory (PLAD)

Enclosure (2)
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SAILOR OF THE YEAR GRADING SHEET
NOTE Ensure a one year pefformanca review end a live year simlwned supenor pertonnance review is completed

OPNAV 1650/17 (Apr2010)
Page ol

n

BOARD MEMBER’S NAME (Printed) BOARD MEMBERS SIGNATURE

SAILOR’S NAME COMMAND

GRADING

CATEGORIES POINTS REMARKS

- Depth of responsibilities (Job Scope)
- Voliaiteerthg/Assum irg eddMional Job duties
- Ma4or a,nvnand watch stations

B. JOB PERFORMANCE (Max points 20)
- Sustthied supenor pedorrnanca
- Pmfessionat knehiedge mid wUn9 expedise
- Navy, command, fission mipad

C. I.EADERSHEIP (Mar points 15)
- Department LCPO, Division LCPO WCS
- Teamwork
- Communication (Oral and/or written)

0. COMMAND CLIMATEISAILORIZATION (Max points IS)
- Training, qualifying, advancing retaining
- Equal Opportunity
- Camaredede, espdt de cows

E MERITORJDUS ACHIEVE).tNTS (Max pOints 10)
- Navy Commendation Medal or higher
- Navy Adiievnnl Medal
- flag Letter of Commendation
-Previous SOC

F COLLATERAL DUTIES (Max points IC)
- Co mwid-wide collateral positions
- Division or in-rats collateral positions
- Comments that support perfonnance duties

S. EDUCATIONAL ACCOMPLISHMENTS (Max points 5)
. Navy school completed or NEC obtained
- College degree obtained
- Conespondence or college couzses

H. PEER GROUP/COMMUNITY INVOLVEMENT (Max paints 5)
- Elected Omdavmember in peer group
- Boded Official member civilian organizations
- Participation hi dvidcommimity affabs

I. PERSONAl, APPEARANCEINHJTARY BEMING (Max points 25)
- Uniform, rtbons, shoes, etc
-Grocmthgstendsds
- Marching, hand salute, posture

J. BOARDMANSHIP (Mar points 25)
- SaDors Creed
- Answers to questions, communication skills
- Eye contact, comfort with board members

•- °d° WTETDTALPOINTS:Category
-: Category

- Jt5a ax pclna)

Enclosure (3)
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